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General instruction:  
All questions are compulsory  
 

1. Write  one word answer  for the given questions:     1x10=10 
i. A link to a slide, a webpage, an email or any other program. 
ii. A menu where table option is present. 
iii. Option with which slides can be picked from another presentation. 
iv. A virtual keyboard. 
v. Changing the date and time settings in the control panel. 
vi. Locating the files and folders stored on a computer disk. 
vii. The icon used for settings a screen saver in Control Panel. 
viii. The speed at which a microprocessor executes instructions. 
ix. A portable microcomputer that is small enough to be kept on your lap. 
x. Secondary memory of computer. 

2. Short answer questions:        1X10=10 
I. What is the use of abacus? 
II. What do you mean by smart phones? 
III. Interpreter and compiler both is language translator. What is the difference between them? 
IV. Under which category you will classify the antivirus software? Write any two commonly used 

antivirus. 
V. Which section is used for placing the text that appears in the beginning of every page? 
VI. Write the names of all four components of Linux. 
VII. Why do you use RUN option in the start menu? 
VIII. How would you show an external document in running presentation? 
IX. Why do you need to reuse slides in power point 2007? 
X. What do you mean by margin in MS word 2007? 

3. Match the following :        1x5=5 
i. Mirror margin  a. It can be applied to a text or a paragraph. 

ii. Hanging Indents  b. the fractional figures are aligned. 
iii. Decimal Tab Stop  c. the text is right aligned. 
iv. Right Tab Stop   d. It is used for making books and magazines. 
v. Shading   e. The first line is a little more towards the left than the following 
     Lines. 

4. Differentiate the following:        2x5=10 
i. Slide transition  and Slide animation 
ii. Template and Theme 
iii. CUI and GUI 
iv. Notes Page Master and Slide Master 
v. RAM and ROM 

 
5. Classify the following as an input, output or a storage device.   ½ x10=5 
i. Light pen ii. MICR  iii. Plotters iv. Flash Drive v. Scanner                       
vii.  Microphone  viii. Compact Disc ix. Barcode reader   x. Keyboard 
6. Fill in the blanks with appropriate keys.      1x5=10 

Purpose Shortcut keys 
1. Apply Heading 1  
2. Apply list bullet  
3. Hanging Indent  



4. Copy Format  
5. Styles   

7. Name the different generation of computers.      2 
8. Name and explain different margins available in Page Setup dialog box.   2 
9. Rewrite the jumble words         2 

a. LIFE  b. VERSER  c. CUP  d. TARTSRE 
10. What is the difference between cold booting and warm booting?    2 
11. What is a template in MS Power Point 2007?      2 
12. How can you insert page numbers in a MS Word 2007 document?    2 
13. Give any three advantages of using Windows as an operating system.   2 
14. What is utility software? Give examples.       2 
15. Explain any three important functions of an operating system.    3 
16. Explain the two types of memory available in computers. Give examples.   3 
17. Enlist the steps of booting.         3 
18. What is the purpose of a tab key? How can you change its default shift?   3 
19. Explain the changes that can be made using master slides available in power point 2007. 5 
20. Complete the figures with appropriate word.        ½ *10=5  

 
a.  

             
   
 

  
 

 
 

 
 
 
 
 
 
 
  

b.  
  
 
 
 
 
 
 
 
 
 
 
 
 
  
  
21. Fill in the blanks:          ½ * 4=2 

8 bits = ________________ byte 
1 byte =_________________Nibble 
1 Megabyte= ______________ Byte 
1 Gigabyte=_______________ Byte 

 

Primary memory 

User Interface 

Operating 
System 

           Memory 


